Audacity

Excellent, simple to use, free software download which can be used to record sounds and then edit them and add effects. 
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Recording 
Connect your microphone and use            record, stop and play buttons to hear your work. The audio track appears as you record.


If you record a further track then it will appear underneath your previous track. When you click ‘Play’, both tracks will be played at once. Clicking mute prevents a track being played. Clicking solo ensures only the selected track is played.












Editing

Once audio tracks are recorded you can use the select tool to select a piece and use the edit menu to cut or copy sounds. They can be combined onto one track or different tracks and can be used for different types of sounds. 


To hear part of a track select it and then click play. See right. Click on ‘edit’ and then ‘silence’ to insert a silence. ‘Edit split’ takes the highlighted section out and moves it onto a new track leaving a rest in its place.

To use effects highlight your piece of sound and then click on ‘effects’ and select from the drop down options. Effects work cumulatively, one on top of the other until you turn them off.  You can use undo as many times as you need to when using effects.

Importing Music
MP3s can be imported into Audacity and used to add effect to your sound files. Often music files are wav files which aren’t supported by Audacity. To convert wav files into MP3s, use Format Factory.  Your teacher can assign this program to you to use.
Browse and upload the file to be converted into the box and convert to MP3

To Import into Audacity, click ‘Projects’ and ‘Import Audio’ then select the MP3. This will appear as a separate track below your previous ones. To add to the existing sound file, simply copy and paste as before.
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If you are planning to publicly broadcast your sound files then there will be issues over copyrighting and sharing music. Therefore, it may be better to gather your sound files using  sound files that are copyright free.  One option is Incompetech (http://incompetech.com/music/royalty-free/).  Below is a sample of how to reference an audio source: 
Frase de Neil Armstrong by NASA

http://nssdc.gsfc.nasa.gov/planetary/lunar/a11step.aiff

Saving and Exporting your finished Sound File
The software saves automatically as an ‘aup’ file format. This can only be opened in Audacity. By saving as a project, you can come back to the project later and continue to improve or edit. Once you have finished, select ‘Export as wav’ from the ‘File’ menu to save the finished version outside of Audacity. This converts the file to this format and can now be played using Windows Media Player or inserted into other applications such as Powerpoint.
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Audio Track 1





Envelope tool – use to alter the volume by dragging. 





Selection tool – use it to select parts of text to play.





Time shift tool





Click on this icon to zoom in. Highlight the relevant part of the track. Click on view, zoom normal to return to that view. 		











